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DTO 
How to comply and create your own accepted 

DTO and DTO manual



What you need to do 

Download and read 




What you need to do 

Email

PEL.Training@caa.co.za


State you are ATO RAA005/ Your sub ATO 
number and you wish to convert to a “DTO”  


Stee please would you supply me with a DTO 
number so I can start the application process

➢ Name of Ex RAASA ATO (If applicable) 

➢ Trading name of EX RAASA ATO (If applicable) 

➢ Approval number of EX RAASA ATO (If applicable)- RAA/
xxxxx 

➢ Name of DTO 

➢ Trading name of DTO (If applicable)



DTO

DTO – Better, bespoke and designed

4 Your future

• Letter of confirmation you can use your regular site  
(landowner) permission 

• Letter of being in good standing from your club or similar  
• CIPC documents showing company is trading and is a going 

concern and is registered for training 
• Photos of you main training site plus 
• Copy of ID 
• Address of business 
• Operational address 
• Co ordinates of your main training site  

Additional documentation for application  



DTO HOW to 5

Forms 
required 

CA 141-35
CA 141 36

Technical guidance material for a DTOPM 

http://www.caa.co.za/Pages/Personnel%20Licensing/
Forms.aspx

GO TO 

Download and complete these 
forms  

http://www.caa.co.za/Part%2061%20Licensing%20Forms/CA%20141-35.pdf


DTO 

THE  TGM
Read it and follow it applying one's 
mind to the guidance 

•  DECLARED TRAINING ORGANISATION (DTO) 
PROCEDURES MANUAL SAMPLE TRAINING 
MANUAL TEMPLATE  

•     
•  EFFECTIVE DATE: 14 DECEMBER 2021  

• General Notice - Declared Training Organisations 
PEL 2021 - DTO 001 Rev 2 -22 Nov21 
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DTO

Where to start
Make your document brief simple and 
direct 
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DTO

DTO Manual
Important elements 

Amendment record List of effective pages
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ADD A DTOFOOTER

Signatures 
There are a few places that 
must be signed  by the 
accountable manager and 
head of training and Safety 
officer -  plus a confirmation 
from the SACAA 
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SACAA to 
sign here 



DTO

Type of Training 
and Accountable 
Manager 

List in simple form the 
course or training you 
provide based on the syllabi 
appended, and the 
accountable manager 
should sign

10



DTO

Personnel 

Add the names of 
the main personnel 
here and detail their 

positions and 
duties 
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DTO

HOT Signatures 
Head of training 
List duties  and responsibilities  

Add any CFI if sites EG gliding 
clubs 
Add responsibilities  
Keep a list with signatures of all 
current CFIs where the agree to 
comply with manual and DTO 
requirements 
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HOT to sign 
here 



DTO

Safety 
Manager  /
Safety officer
List in simple form duties and 
responsibilities and keep a 
list where the SO has signed 
confirming these duties and 
that they will abide by the 
requirements of the DTO
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DTO

Where you operate from
Simplicity and do not over think, less is more

Operating sites Equipment
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DTO

Training material and aircraft 

Simple list will be placed here however a 
comprehensive list will be managed and be up 
to date at your organization 
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DTO

SAFETY SYSTEM
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DTO

Quality and 
Annual reporting    
NB: IMPORTANT 
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DTO

Record keeping  
& Single 

integrated 
reporting system 
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DTO

Syllabi and 
Appendices 

Use the SACAA 141 - 36 
form syllabi as a minimum 
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DTO

DO THIS and simply you have a DTO
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THANK YOU!
Kev Storie 

CEO CAASA (ACTING)  

Email

kev@caasa.co.za


